PEERNET PDF Creator Plus 8
Convert Email to PDF With PDF Creator Plus
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e Convert Email to PDF for easy sharing and archiving. Save all your Email to PDF with
this simple, cost-effective PDF creation software. With many built-in features, PDF

[Sm— Creator Plus is a complete solution for all your file conversion needs that can create

+ Adobe PDF files and TIFF, JPEG, and other image formats.

TUTORIAL VIDEO

Watch on YouTube: https://www.youtube.com/watch?v=1SCKxpLgRwA

PDF CREATOR PLUS FEATURE HIGHLIGHTS

» Don't lose important messages - save your email confirmations, invoices, itineraries, and other email
messages as PDFs for easy sharing and future reference.

Easily merge multiple emails into a single PDF.

Drag and drop PDF files to quickly merge them with other emails.

Preview, add, organize, and delete unwanted pages before creating your PDF.

More than just PDF, PDF Creator Plus can also create TIFF, JPEG and BMP images
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STEPS FOR CONVERTING EMAIL TO PDF
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2. To start, open your favorite email [ File | Home  Send/Receive  Folder
client. Two popular desktop email clients i 5 | Ore
are the Office 365 desktop app for Out- Delte Avhive | “O"ePA
look and Mozilla Thunderbird. Also
popular are web-based email clients for
Office 365 and Gmail by Google.
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“| choose File and then choose
Print from the menu.

Below demonstrates converting an email

from Microsoft Outlook, part of Office Save As
365, on a desktop. The steps are similar 7
for other email clients. Svetachments .

With your email program open and a
message selected, go to File->Print
from the application menu.

[24)

Items: 2

Peemet Support - Inbox - Peernet Support - Outlook A_J ? = o X
© Print
(R Info [
ecify how you Ch PDF Cri r Plus 8 fr he i
Open & Export Eg:] ;he"‘" ::’::’:":‘l“ ooszf prmte::‘:’hen tsh(k P?l:‘t.‘ ==
S Print y =, :
3. From the Print options screen, select Sove s ) / D
any printing options for your email mes- S At Printer :
sage. Next, choose PDF Creator Plus 8 =) i“‘dc’“”""“s .]
eady

from the list of printers and click the
Print button to begin.
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4.The PDF Creator Plus 8 printer
sends the printed pages from your email e
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Click here to create your
PDF file.

¥« Microsoft Outlook - Memo Style - PDF Creator Plus = a X

| Create TIFF

In the app, you can use the included
tools to annotate the pages with text,
shape, and images. Furthermore, in the
app’s thumbnail view, you can move,
rotate, and delete unwanted pages
before creating your PDF file.
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After you have collected your pages in
the app, click the Create PDF button to
convert your email to PDF. Alternatively,
you can continue printing to add other
pages and documents.
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5. In the Create File dialog, edit the
name for your new PDF file and choose
where to save it. The next step is to
choose options for your PDF file:

a. Select PDF file (*.pdf) as the
Save as type,

b. Check the Multipaged PDF and
Embed fonts options.

c. If you added hyperlinks or out-
line information annotations,
check the options for Create
hyperlinks, Create outlines, or
both.

d. Keep the Open file option ena-
bled to open the PDF
automatically upon creation.

Finally, click the Save button to convert
your email and any other included
documents to PDF.

6. A progress dialog will appear as PDF
Creator Plus creates your new PDF. If
you need to change your PDF, use the
Cancel button to stop the process. You
can then make your changes and start
again.
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A NOTE ON OUTLINES AND HYPERLINKS

Although printed pages from PowerPoint do not keep any outline or hyperlink information, there are annotation
tools for adding outline headings and hyperlinks back on your pages. See Creating an Outline/Bookmarks in PDF
Creator Plus to learn how to add outline information to your pages before creating your PDF. Subsequently, for
hyperlinks, see our article How do I add a hyperlink to a PDF Creator Plus project.
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